[IPRO LETTER HEAD]

[INSERT ADDRESS]
Dear (publisher),                                                    Date:

RE: Confirmation of possible pay-out to your company under the Subito settlement agreement 

I have pleasure in informing you that your company may qualify to receive a once-off damages payment as the result of a successful settlement agreement between the International Association of Scientific, Technical and Medical Publishers (STM) and the German Publishers Association, and a German library consortium known as Subito. (See enclosed document “Background on Subito and the settlement agreement between STM and Subito”)
Pursuant to this settlement agreement STM mandated the International Publishers Rights Organisation (IPRO) to carry out the distribution to publishers of the damages payment received from Subito and its member libraries. 
In order to enable IPRO to do so, Subito made data available to IPRO concerning the unauthorized document deliveries of published content carried out between 2003 and 2007. This data also includes individual journal articles published by your company. As a result, your company may qualify to receive a share in the distribution of the above mentioned damages payment which IPRO is entrusted to carry out. (For more information on IPRO see our website: www.ipro.nu)                          
What is needed from you
So as to verify our assessment, we kindly request you to provide IPRO with the following information: 
· An up-to-date list of imprints and affiliates of your company.  The list should include all imprints and names of your affiliates (including changes in names) that are, or have been, part of your company in the period from January 1, 2003 to December 31, 2007.

· An up-to-date list of ISSN’s, journal titles that are, or have been, part of your company or affiliate in the period from Jan. 1, 2003 to Dec. 31, 2007. 

· The contact details of a person within your organization who you will designate to deal with this matter.

· The bank account details of your company or the affiliate to which you wish the total share of your company’s damages payment to be transferred.
Please note the attached spreadsheet for you to provide us with the required information. The completed spreadsheet should be returned to our special e-mail address: subito-settlement@international-pro.com. You can also download the required information from: http://www.ipro.nu/publisher-data-sheet.xls and http://www.ipro.nu/how-to-complete-the-sheet.pdf
How to get paid

Upon receipt of the above information, IPRO will be able to provide you with a list of publications that were the subject of unauthorized document delivery by Subito and/or its member libraries and calculate the share in the damages that may be allocated to your company as compensation for these past unauthorized deliveries relating to published content. 
In line with the mandate given to IPRO by STM, we will then request authorization from you to remit the said funds to you.
Please do not hesitate to contact us (subito-settlement@international-pro.com) should you require further information about the settlement agreement and the distribution process relating to damages received under the settlement agreement.  We look forward to hearing from you.

Kind regards,
Lex Lefebvre, Managing Director IPRO
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